
ANU Travel E Form 

*Sample Form

First fill out your travel dates and brief description of your travel in the General Travel Information Section.
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Under Purpose of Travel, select other and then insert the purpose of your travel .
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Fill out your Travel Plan – you can add multiple segments in this section. Make sure you include the transit day/s, Business day/s (the period you are 
doing your placement) and Private day/s. Read the definitions carefully.  
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Travel Segment 2 

Travel Date From* 

Travel Type * (1) 

Destination* (1) 

Destination Country* 

DFAT Risk Rating 

City/Town/Province* 

Mode or Travel (if 
known/relevant) (1) 

25/11/2023 Travel Date To* 26/11/2023 

Privnte 

O Domestic @ International 

United States of America 

Level 1 -Exercise normal satety precautions. Please check DFAT United States of America Travel Advice� 

New York 
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If you are travelling to DFAT Level 3, you must complete the WHS Hazard and Risk Assessment and upload your completed WHS Hazard and Risk 
Assessment via the Supporting Documentation Section. The WHS Hazard and Risk Assessment is not required for DFAT Level 1 and Level 2 
Desitinations.

Select ‘No’ for international Per Diem Payment Request as you are not eligible to claim Per Diem Payment. 
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When you click on the Supporting Documentation Section, it will take you to the section below where you can upload your completed WHS 
Hazard and Risk Assessment. 
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Complete your Emergency Contact here. 
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For Travel Budget, you must select ‘Privately funded’ as you are covering your own travel expenses. Add the estimate private funding of your travel there. 
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The Convener of your work experience course will be your Approving Supervisor. 

After you click ‘Next’, the form will take you to the page where you select your Approving Delegate. For International Travel, your approving 
Delegate normally will be the Director of the School. You will be able to submit your Travel E form once Approving Delegate is selected. 
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